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Risk Assessment Form

	Directorate:  All
	Service:  
	Reference:  

	Activity:  Staff working alone out of the office

	Site: Various

	People at Risk:  Employees
 fillin”People at Risk?” 
	Additional Information:  See Lone Worker Procedure in each team.

Site visit assessment. Driving Risk Assessment.  Site and Home Visits Risk Assessment.

	Name of Person Completing Form……………..…………..…………..Job Title…………….Date:……………….
	Review Date:…………..…


Risk Evaluation
	Hazard 
	Risk
	Initial Rating

(L, M, H,)
	Existing Control Measures
	Final Rating

(L, M, H,)
	Additional Action Required (action by whom and completion date)

	Driving.
	Accident, breakdown, collision.
	M
	See separate Driving Risk Assessment.


	
	

	Attendance at isolated site where there may be difficulty in raising the alarm if there is an  accident or attack.

Dealing with a known difficult client.
	Injury due to client attack or due to inability to summon assistance after medical situation.


	M
	A lone worker procedure is in place within each team.  This is periodically monitored by the team manager to ensure all staff are adhering to it.  The lone worker procedure will highlight any tasks which should be completed with more than one member of staff.

Mobile phones should be taken to all remote sites (signal strength will vary).

Guidance regarding personal safety is included in the employee handbook and relevant staff have been trained in dealing with potentially violent situation.
	
	

	Staff making a visit alone who are unaware of any previous violent incident.
	Injury or fatality due to attack.
	M
	Any incidents of violence would be reported on the violent incident form and appropriate action taken.

This would include a separate risk assessment for that site or client, any working in pairs required and records kept on file to alert other staff.
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