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Northumberland Community Safety & Fire & Rescue Service

Meeting Room Booking
Please return completed form to: FireReception@northumberland.gov.uk  

The LINDISFARNE Room is booked with Jillian Grieves please email bookings for this room directly to Jillian.Grieves@northumberland.gov.uk
	Date:                            (Only one date per form)
	

	Time : 

No access to meeting rooms is available before 08:30hrs
	From:
	
	To:
	

	Title of Meeting
	

	Room Requested 
	

	Contact Name
	

	Contact No
	

	Organisation or Department
	

	Number of attendees
	

	NCC departments, please supply code for IDT 
	Main 

Code
	
	Subjective Code
	

	If external to NCC, please supply invoice address, and bank details:
	Invoice Address
	

	
	Bank Details
	

	Catering Required? 
Please state clearly Yes or No 

	
	
	
	

	Please state what catering you require.

	

	Where and when you would like this.

	
	
	
	

	Room layout request:

Do you require wireless facilities: 

IT facilities set up for a pc or laptop:

Please note: Client’s using non NCC memory sticks need to provide their own laptop

	

	
	

	
	

	Instructions to Reception i.e. contact details for guest arrival etc.
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