
Quick Quote Supplier Response
Rolling Demo



Click on My Opportunities



Click on the drop down box, 
select the Authority and click on

the green arrow



Click on the Opportunity that 
you would like to view



Click on the contract title



Click on 
“View NEPO Quick Quote”

NB: Response wizard and Register
 Intent will be greyed out until the 

Quick Quote has been viewed



On this page you can view the
submission information, specification

breakdown and any attachments
can be downloaded

After you have downloaded the
attachments click on finish



The Response Wizard and Register 
Intent buttons will now be available.  

Click on Register Intent and then 
Response Wizard



Read the Introduction
Information and

Click Next



Enter a reference number

If you have any additional
Information this can be 

added here then

Click next



Enter your prices 
for the items and

Click next



If you have attachments
to add click on Add



Click on the browse button and select 
the file you would like to attach or 

Click on the “upload multiple attachments” 
button to upload multiple files and click 

save and then next 



Click yes to accept the terms & conditions.
If you click no and don’t accept the terms 

and conditions you must give a reason why 

Click next 



Check your submission information.  
If all information is correct then  

Click submit response  



Click on submit 
response to confirm  



Status showing date and 
time submitted

Click finish  



If you experience any difficulties 
please contact the dedicated helpdesk team

either by Tel: 0191 433 5949 
or by email: info@nepoportal.org

mailto:info@nepoportal.org

