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Risk Assessment Form
	Department:  All
	Service:  
	Reference:  

	Activity: Servicing & Use of Bottled Water Cooler

	Site: County Hall & other sites

	People at Risk:  Members of Staff fillin”People at Risk?” 
	Additional Information:  
Safety Poster (attached)                       
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Manual handling risk assessment (attached)

Bottled Water Cooler Association Information

	Name of Person Completing Form .…………..Job Title:……………….………………..............Date:……..…………
	Review Date:…………..…


Risk Evaluation
	Hazard 
	Risk
	Initial Rating

(L, M, H,)
	Existing Control Measures
	Final Rating

(L, M, H,)
	Additional Action Required

(action by whom, by when)

	Contaminated water cooler


	Infection, poisoning, 

cross-infection, 

tainting of water
	L
	All contracts for bottled water must include the supplier’s regular sanitisation programme.  

All malfunctions must be reported to the cooler supplier.

Only bottles with intact seals are to be used.

The shrink-wrap &  anti-tamper label must be removed before  use.

Good siting of cooler & bottles is required. 
Coolers should not be in the open air, direct sunlight, dusty, unventilated or humid environments.  Also they should not be sited near a lavatory.

The drip tray should be washed regularly. 
The shelf life of bottles and time limit of opened flagons should be observed.
	
	There must be vigilance following the introduction of new hazards. These could include disinfectants, solvents or fuels.



	Electrical Fault
	Fire or electric shock
	L
	Portable Appliance Testing is required.

When not in use, the user should switch off/unplug empty cooler.
	
	There should be 70mm clearance allowed for ventilation.

	Poor storage of both full & empty bottles
	Trips & falls resulting in injury
	M
	Safe storage of full & empty bottles is required. Uneven, wet or sloping surfaces must be avoided. 
	
	

	Spilled water

Poor location of cooler
	Slips resulting in injury
	M
	The cooler should be sited on non-slip flooring. Regular emptying of drip tray is required. A system should be in place to deal with spillages.
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USERS OF BOTTLED WATER & COOLER UNITS


Replacing The Bottle

 

· Place the new full bottle by the side of the cooler; 

· Remove shrink wrapping and tamper-evident label from the bottle cap; 

· Lift the bottle over the probe in the cooler top following manual handling advice; 

· Store empty bottle(s) safely whilst awaiting collection. 

Do Not 

Throw away the empty bottle – it probably carries a refundable deposit.


Hygiene Factors

 

· Empty the drip tray (if there is one) located under the tap, and wash out regularly; 

· Wipe the outside surfaces of the cooler with a sanitising agent; 

· Drink within three weeks of loading the bottle on to the cooler; 

· Wash hands before changing bottles; 

 

Do Not 

· Pour any unused water or beverages into the drip tray; 

· Touch the nozzle of the dispensing tap; 

· Leave the cooler without a bottle on top; 

· Use sprays, mists or vapours around the cooler; 

· Load bottles onto the cooler without removing the protective cap label. 

Manual Handling

All employees that are required to put bottles on coolers should be made aware of and understand the following:


Stop & Think


Plan the lift.  Remove obstructions such as discarded polythene wrap.  Remove the peel-off label from the top of the cap.  Grasp the water cooler bottle by the neck and base, or neck and handle if applicable.


Position the Feet

Keep your feet apart giving a balanced and stable base for lifting.  Tight skirts and unsuitable footwear make this difficult.


Adopt a Good Posture

When picking up the bottle from the floor, bend the knees.  Do not kneel.  Keep the back straight.  Tucking in the chin helps.


Turning with the Bottle

When turning with the bottle, do so by shuffling your feet.  Do not twist your body.


Get a Firm Grip

If you need to vary the grip as the lift proceeds, do it as smoothly as possible.


Rest the Bottle Then Load

When loading the water bottle on to the cooler, first rest the bottle on top of the cooler then adjust into the desired position.


Collect Bottle & Transport to Cooler:
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 To lift directly from floor:


· Transfer bottle onto its side. 


· Grip handle & neck. 


· Lift up to chest. 


· Move to cooler. 


· Lower into position.
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If a table is available:


· Move the bottle to suitable position. 


· Prepare to invert. 


· Grip neck & topple over arm. 


· Straighten legs & invert.


· Move to cooler and lower into position as above.
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MANUAL HANDLING RISK ASSESSMENT

Mark boxes as appropriate.  Every activity must be marked.


		Directorate:

		Premises:

		Activity:



		Materials to be handled:

		Hazardous Contents:

		Locations:



		Can manual handling be eliminated?
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		Assessor………………………………..………………Date……………....Received by…………………………………………..……Date…………....….





Control Measures:



A safety poster includes instructions & safe method of working is diplayed to each cooler.



Bottles should be stored near to the cooler.
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