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Risk Assessment Form

	Department:  
	Service:  
	Reference:  

	Activity:  Site and Home visits

	Site: Various

	People at Risk:  Employees
 fillin”People at Risk?” 
	Additional Information:  

Working on land adjacent to the highway procedures

Lone working procedures and risk assessment
Vacant premises safety procedure

	Name of Person Completing form…………………..Job Title:……………….………………..............Date:……..…………
	Review Date:…………..…


Risk Evaluation
	Hazard 
	Risk
	Initial Rating

(L, M, H,)
	Existing Control Measures
	Final Rating

(L, M, H,)
	Additional Action Required (action by whom and completion date)

	Employee meeting potentially violent member of the public on site
	Physical or verbal abuse from individual during the meeting
	L
	Lone working procedures

Staff have been provided with pool and mobile telephones

Provision of personal attack alarms to staff

Managing violence at work training for selected staff
	
	May need to check room layout to limit the risk of being trapped by potentially violent person.

	Employee visiting workplace of potentially violent client
	Physical or verbal abuse from client.

Possible hostage situation.
	M
	Staff monitoring procedure in place through the lone worker procedure and emergency contact centre

All new staff completed the emergency contact chedule and personal details. Managing Violence at work training for selected staff.

Staff have been provided with pool mobile phones
	
	

	Employee generates or escalates a violent situation due to poor interpersonal skills
	Physical or verbal abuse from client or public
	L
	In house Managing Violence at Work training provided to selected staff

Are these measures adequate? Yes
	
	

	Incorrect assessment of vulnerability of situation 
	Physical or verbal abuse from client or public in the area
	L
	Records of any violent incident in County Council premises will be kept on property file within Finance. This will also be referred to in the risk assessment log.

Any violent incident occurring at other locations will be kept on the relevant file.


Managing Violence at Work training for selected staff.

Are these measures adequate? Yes
	
	

	Employee visiting vacant premises


	Inability to summon help if injured on site.

Possibility of employee becoming a target if in high risk area.
	M
	Lone worker procedure is in place


Personal alarms issued and carried on all visits

Lone worker procedures to be included in all staff inductions

Risk assessment log completed for all vacant properties

Risk assessment log kept on property file detailing any special requirements for visits.


Review of PPE – carried out annually
	
	

	Parking on land adjacent to the Highway
	Possibility of death or injury from passing vehicles
	L
	Guidance issued to staff on safe parking procedure.


Provision of high visibility jackets.

Attendance of staff on Traffic.

Management/Awareness course.

Review of PPE – carried out annually.
	
	

	Mechanical breakdown of vehicle
	Possibility of death or injury from passing vehicles.

Vulnerability of individuals to passers by.
	L
	Staff are provided with pool mobile phones and emergency contact numbers.


	
	

	Employee visiting remote sites
	Inability to summon help if injured on site.

Exposure to the elements.
	L 
	Adhere to Lone Working Procedures 


Staff are provided with pool mobile phones and emergency contact numbers.

First aid kits are available to staff visiting remote sites.
	
	

	Working on rough, or uneven and/or slippery terrain
	Falling, tripping or slipping, causing injury
	M
	Provision of safety footwear (to at least BSEN 346) for appropriate staff.

Review of PPE – carried out annually.
	
	

	Presence of disease organisms on sites or at premises
	Disease or infection arising from pathogens or organisms which may be present at premises.
	L
	Availability of masks, goggles, and gauntlets to staff. Masks should be to protection Level FP2 (dust). Goggles to BSEN 166 9B. Gauntlets approved to BSEN 420,388,374.

Review of PPE – carried out annually.
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